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To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
Province of lloilo
Request for Publication of Vacant Positions

must be i MS Excel format

This is to request the publication of the following vacant positions of Local Government Unit of Mina in the CSC website:
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W Gt FELNE P. NOVO
i HRMO IV
y Date: January 30, 2020
/
A Qualification Standards
alary:
No. Position Title :::?::‘ Job/ Pay ”°_';" i Place of Assignment
: Grade -y Education Training Experience Eligibility Competency (If applicabie) 3
*Delivering Service Excellence
Intermediate: Delivers and adds
s Career Service value to customers standards and
1 Executive Assistant IV 3 22 39025 Bachelor's Degree 16 hours of training exye TS (Professional) Second requirements. Championing and Office of the Municipal Mayor
P Level Eligibility applying innovations Intermediate:
Contributes new ideas,approaches
and solutions
Intermediate : Demonstrates
compliance to policies,rules and
Career Service other standards set by the office.
2 LDRRM Officer i 4 15 19801.6 Bachelor's Degree "tt:u." o rg::at “1 y;:r :: ::(‘;:F:M {Professional) Second Delivering Service Excellence R?T(c;o?x::t:o:’;:ln?’:::t
i o kbl Level Eligibility Intermediate : Delivers and adds | '~ ik
value to customers standards and
requirements.
None Required (MC 11, Office of the Municipal
3 Bookbinder il 5 7 10514 |Elementary School Graduate None Required None Required 5.96 - Cat. Iil) NIA Adndniatistor
None Required (MC 11, Office of the Municipal
4 Messenger 6 2 7663.6 |Elementary School Graduate None Required None Required 5.96 - Cat. ) NiA A
Planning and Delivering Basic:
Career Service Designs and implements pians Office of the Municipal
s Planning Officer Il 2 15 19801.6 Bachelor: ?:3;:; relevant 1 4 hou:sn:)':“:olovant * y::r :;::l::ant (Professional) Second | focused on one's functional group | Planning and Development
2 P Level Eligibility or area of focus and involving team Coordinator
members from the same group.
8 hours of relevant | 2 years of relevant None Required (MC 11,
d h St
6 Bookbinder IV s 10 12927.56 |Elementary School Graduate training cipaTinos 5.96 - Cat. i) NIA General Services Staff
Completion of two years 8 hours of relevant | 2 years of relevant SNEWIE SN Vies
; Storekeeper IV (A) 4 1 139295 RIS o i w b4 (Subprofessional) First NIA General Services Staff
studies in college training experience Level Eligibility
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o ; S T e None Required {(MC 11, Treasurer (A. Revenue
-~ rax Mapping Aide 13 4 B8690.5 : Completion of relevant None Required None Required 5.96 - Cat, ) NIA Colaction sl Db sl
i vocationalf trade course Services)
High School Graduate or g
9 Tax Mapping Aide 4 4 BOSO.6 Completion of relevant None Required None Required None Requiced [l #5: N/A Oca; of the Mriine
: 5.96 - Cat. ) Assessor
5 vocationalf trade course
g v Caibel b *Delivering Service Excellence
s ¢ Completion of two years 8 hours of relevant | 2 years of relevant Intermediate: Delivers and adds | Office of the Municipal Health
10 “. d 'm 0 Inspector i . 1t ' ic studies in college training experience (SUbLPI i ..I 'E“"b";” fewt value to customers standards and Officer
; i aibility requirements.
1 Midwife | 13 6 gesy | Completign il EREMIOWIMY |  ione Required None Required R.A. 1080 Delivering Service Excellence | Cce ©f the Municipal Health
Course Officer
’ L “Exemplifying Integrity:
i Demonstrates compliance to
3 policies, rules and other standards
12 Nurse il 4 16 216338 Bachtlo,: .,:-: :'clenco in 4 hou::”or:'rr:olovant 1 y::r ::1 r:lcvunt R.A. 1080 st the office "Delivering Service Office of thz}:ur::clpal Health
9 e i Excellence intermediate: Delivers i
and adds value to customers
standards and requirements.
Career Service QOffice of the MunicipalSocial
13 | Social Welfare Assistant 3 8 11238 RO of two Jeurs £ TS B e 1 yoar of pelevant {Subprofessional) First NIA Welfare and Development
studies in college training experience
Level Eligibility Officer
*Exemplitying Integrity:
= Career Service Demonstrates compliance to Office of the Municipal
14 MmE::mr;:::::ili st i 2 16 19801 .5 Bachelort: ?::;:: Fr— hou::m?':i:elevam A ye;r ::i:::::am {Professional) Second | policies, rules and other standards Environment and Naturai
- 9 g Leve! Eligibility set the office "Delivering service Resources (MENRO)
excellence.
Operations of Municipal
15 Bookbinder li 10 4 86905 |Elementary School Graduate None Redquired None Required None Feauinmg s 1 NIA Market /Staughterhouse {
5.96 - Cat. lil)
Slaughterhouse Section)

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than February 17, 2020

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the present position for one (1) year (if applicable);

3. Photocopy of certificate of eligibility/ratingflicense: and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

FELNE P. NOVO
HRMO IV
Patarata St., Mina, lloilo

minalgu@vahoo.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
Posting Date: January 31, 2020
Closing Date : February 17, 2020




